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Criteria For Trainers
To pay travel and, if appropriate, accommodation costs for Trainers leading trainings in the other Counties/Islands.  

Claims will be considered for Island Trainers invited to train in one of the mainland Counties or one of the other Islands and for mainland Trainers who are invited to lead trainings in Counties/Islands that are some distance from their home County.  

Please also see the Region Travel and Subsistence Policy clause covering accommodation where the individual’s journey time exceeds 5 hours a day.
How to Apply

Trainers who wish to apply for a Leadership and Training grant can download the criteria and application form from the Region website or contact Julie at the Region office Julie@ggswe.org.uk    
1. Claims of up to 50% of the travel and subsistence costs will be paid on receipt of a completed application form accompanied by a statement from the County hosting the training to a maximum of £200 per trip.

2. In some cases it may be appropriate for the County/Island hosting the training to submit an application form on behalf of the Trainer(s).

3. The grant will be based on the following costs:

· Travel costs

· Accommodation and food 
[please see the Region Travel and Subsistence Policy]
4. Grant applications are considered by the Chief Commissioner/ Chair of Guiding Delivery Committee and reported to the Guiding Delivery Committee.  

5. It is appreciated that it may not be appropriate for applications to be submitted until after a County/Island training has taken place.

6. Completed application forms should be submitted with receipts/invoices showing the costs.

7. Applications should be emailed to julie@ggswe.org.uk or sent to Julie Brown, Girlguiding South West England, St Ann’s Manor, 6-8 St Ann Street, Salisbury SP1 2DN. 

PART ONE – TO BE COMPLETED BY APPLICANT
Personal Details

	First Name
	
	Last Name
	

	Post Code
	
	Membership no.
	

	Telephone 


	
	Email address
	

	Please indicate your current Guiding role 



	
	
	
	

	Unit
	
	District
	

	Division
	
	County/Island
	


The Training/Event

	Title of training/event
	

	Dates
	
	
	

	Location of Training/Event


Costs
Claims of up to 50% of the travel and subsistence costs will be paid on receipt of a completed application form accompanied by a statement from the County hosting the training to a maximum of £200 per trip.

In some cases it may be appropriate for the County/Island hosting the training to submit an application form on behalf of the Trainer(s).

	Travel (car/train/sea/air – delete as appropriate)
	£

	Accommodation and Food


	£

	
	

	Total Cost
	£

	Signature of Applicant
	
	Date
	


PART TWO – TO BE COMPLETED BY COUNTY HOSTING THE TRAINING/EVENT
	Please provide a brief statement concerning the training/event:

	

	This application is endorsed by:
	
	

	
	
	

	Signature of County/Island Training/Event Organiser
	Date
	

	
	
	


Please return the completed form to julie@ggswe.org.uk  or send to the Executive Manager, Girlguiding South West England, St Ann’s Manor, 6-8 St Ann Street, Salisbury, Wiltshire SP1 2DN 

Bank Details
The preferred method for paying your grant is directly into your bank account via BACS.  Please complete the bank details below to enable your payment to be made in this way.

Please be assured that your bank details will be held securely.

(This information is held separately to the grant application form, which is why we are asking for your personal details to be repeated)

	First Name
	
	Last Name
	

	Post Code
	
	
	

	Telephone 

(incl code)
	
	Email address
	


	Bank/Building Society Name
	

	Branch Sort Code
	             /             /            


	Bank Account Number

[must be 8 digits]
	
	
	
	
	
	
	
	


	Building Society Roll Number
	

	Account Name
	


	Applicant 

Signature
	
	Date
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