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Observer’s report: Training practice


	Title of session:

	Date of session:

Venue:
	Training plan attached:   FORMCHECKBOX 


	Number of attendees:
	Type of attendees:

	Observer:
	Name of renewing Trainer:


During the visit please identify whether you are satisfied with the meeting for each of the following criteria. Please answer Y, N or N/A as follows and add comments to explain each answer.

Y – indicates you were satisfied with what you saw.

N – indicates you were not satisfied with what you saw.

N/A – indicates that you didn’t see any evidence.

	ITEM
	Y/N
	COMMENTS

	Were the aims and objectives clear?
	
	

	Were training needs identified?
	
	

	Was the training plan identified?
	
	

	Was there a range of training methods?
	
	

	Were the pace and tone of the session appropriate?
	
	

	Was the use of the Five Essentials evident?
	
	

	Was it up to date with Girlguiding UK resources and information, and was there promotion of current policies and projects?
	
	

	Was the layout of the training facility appropriate?
	
	

	Were the quality of resources, equipment and environmental awareness high enough?
	
	

	Was the interaction with learners sufficient regarding language and behaviour? Were they involved in the session?
	
	

	Was the relevance of the session clear?
	
	


	Was the atmosphere positive, including a welcome to participants?
	
	

	Was there evidence of the ability to adapt and re-plan in response to needs?
	
	

	Were flexibility and responsiveness to participants in evidence?
	
	

	Were health and safety considerations met?
	
	

	Was there sufficient background knowledge?
	
	


	Self–evaluation by Trainer (Please ask the Trainer for her views on the session):


	Summary of feedback from trainee evaluations: 


	Positive points of the training (notes of discussion):


	Broad areas for development (notes of discussion):


	Specific action points (notes of discussion):


	Any other comments:



